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MyHill 

 

Targeted Content Development 

 

User’s Guide 
 

 

The MyHill Platform provides a utility for managing Targeted Content Channels that supports 

selective delivery of information to users based upon their campus roles (Employees, Student, 

Faculty etc.) or the access groups to which they belong. 

Information can be added to these channels in plain text or HTML format with supporting links 

and images. These channels require little or no experience with HTML or other web authoring 

tools. Targeted Content channels, therefore, allow for distributed content ownership and 

development among staff selected as the content administrators. 

 

Targeted Content Channels are created and managed through the Portal Admin Manage 

Targeted Content Channels interface. The Portal Admin page is accessible to users with the 

necessary permissions through the Portal Admin link. 

 

Targeted Content channels are created in four stages: 

1. Channel list 

2. Edit Channel 

3. Edit/Target Section (allow the channel author to target information to users based on their 

roles or access groups) 

4. Edit Subsection (contain the individual content items that the author would like to target) 

To begin the channel development: 

1. Login to myhill.stonehill.edu  

2. Click the Portal Admin link on the upper right corner. 

3. Click the Manage Targeted Content Channels to see the channels you administer. 

4. Select the Channel link(s) that now appears at the top left of the list of Channels. 

5. In the Channel Attributes area, Channel Title and Name that the portal team has 

recommended is specified, therefore please do not change it.   

The Channel Name displays to Channel Administrators in the Targeted Content Manager’s 

list of channels and the list of channels available to End-Users when they add channels to a 

tab. 

The Channel Title is only displayed to End-Users in the channel header at the top of the 

channel. 

 



2 
 

Creating Sections 

Step 1 

Before adding content to your channel, Sections must first be setup. Select the Add New Section 

button below the Channel Attributes area. 

 

The primary purpose of Sections is to assign the End-User role(s) that will be allowed to 

view/access the content setup in Sub-Sections. You may setup one or as many Sections as you 

desire within a Targeted Content Channel. 

 

Step 2 

Select the New Section link that appears in the list of Sections. 

In the Section Attributes area, enter/select the following information: 

• Section Status 

• Section Title 

• Section Options 

Note: The Section Status must be set to Active for any of the Section’s Sub-Section 

content to be viewable/accessible by End-Users. The Section Title is for channel organization 

only, thus it is not viewable to End-Users. The choices in Section Options are optional.  
 

Step 3 

Click the Section Audience link in this example ‘public’ to change the audience.   
Click the ‘+’ sign. 
Click User Attributes, or Roles 
Select an attribute and a value from the list of available choices 
Click Save Attributes then click Done 

 

 

Please note that this step is required only when the channel should only be available for specific 

attributes. 
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Creating Subsections 

Step 1 

Once your channel’s Section information has been saved, content can be added to the 

channel through Sub-Sections. Select the Section link created in the previous step. 

 

 

Step 2 

In the Sub-Sections area, enter the number of sub-section(s) you wish to create in the 

Insert field, then select the type of sub-section(s), and select the Go button. 

 

Note: The primary purpose of Sub-Sections in Targeted Content Channels is to setup 

the content that End-Users will be able to view/access based on the Section’s assigned 

role(s). You may setup one or as many Sub-Sections as you desire within a Targeted Content 

Channel. 

 

Sub-Section Types: 

Link w/ Teaser and Photo 

Link w/ Photo 

File/Image Upload 

Free Form Text/HTML 

Remote XHTML Reference 

Remote Image Reference 
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Link w/ Teaser and Photo  

 

The Link w/ Teaser and Photo sub-section option can be used to create two (2) types of static 

channel content with links: Link with Teaser, and Link with Teaser and Photo. 

 

 
 
 
Note: Link w/ Teaser and Photo content is considered static because the content is permanently 

saved and will not change unless the content is edited manually. 

 

Step 1 

After creating a New Channel and New Section and selecting the Link w/ Teaser and 

Photo option and selecting the Go button, select the New Sub-Section link will appear 

under the Sub-Section Title heading. 

 

 
 
 

Step 2 

In the Sub-Section Attributes area, enter the Sub-Section Title. The Sub-Section Title is for 

channel organization only, thus it is not viewable to End-Users. 

 

Enter Start Date and End Date or leave the Start and End Date fields blank for permanent 

content. 

 

 
Step 3  

In the Content area, enter the following information: 

Heading 

URL 

Description 
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Note: The URL field must contain http:// and the full web page address. 

 

 

Step 4 

 In the Image area, enter/select the following information: 

• Active status 

• Image path 

• Caption 
 

 
 

Note: The Image file chosen must be either a .GIF or .JPG/.JPEG format and adhere 

to institutional image size parameters. 

 

To create a Link w/ Teaser (and NO Photo), do not enter any information in the Image area. 

 

Step 5 

Select the Continue button at the bottom of the page. This will return you to the Section 

information page. 
 
 

Step 6 

Add another sub section or select the Save Changes button at the bottom of the page if you’re 

done creating sub sections. This will return you to the Channel Attributes information page. 

 

 

Step 7  

 

Select the Done button at the bottom of the Channel information page. This will return you to the 

list of Channels page. 
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Link w/ Photo 

The Link w/ Photo sub-section option can be used to create two types of static channel content 

with links: Link, and Link with Photo. 

 

 
 

Note: Link w/ Photo content is considered static because the content is permanently saved and 

will not change unless the content is edited manually. 

 

Step 1  

After creating a New Channel and New Section and selecting the Link w/ Photo option 

and selecting the Go button, select the New Sub-Section link will appear under the Sub-Section 

heading. 

 

 
 

 

Step 2  

In the Sub-Section Attributes area, enter/select the following information: 

• Sub-Section Title – viewable to channel owner only 

• Start Date and End Date or leave the Start and End Date fields blank for permanent content. 

 

 

 
 

Step 3  
In the Content area, enter the following information: 

• Heading 

• URL 
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Step 4 

In the Image area, enter/select the following information: 

• Active status 

• Image path 

• Caption 
 

 
 

Step 5 

Select the Continue button at the bottom of the page. This will return you to the Section 

information page. 

 

Step 6 

Select the Save Changes button at the bottom of the Section information page. This will return 

you to the Channel information page. 

 

Step 7  

Select the Done button at the bottom of the Channel information page. This will return you to the 

list of Channels page. 
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File/Image Upload 
 
The File/Image Upload sub-section option can be used to create two types of channel content: 

File Upload, and Image Upload. 

 

 
Note: File Upload content is normally existing HTML web content that is permanently uploaded 

to the MyHill server. Rather than an entire web page, this is just a file that comprises a section or 

HTML snippet from an existing web page. 

 

An Image Upload is an existing graphic file that is permanently uploaded to the MyHill server. 

No link will be associated with this graphic/image when displayed in the channel. 

Link w/ Photo content is considered static because the content is permanently saved and will not 

change unless the content is edited manually. 

 

 

Step 1 

After creating a New Channel and New Section and selecting the File/Image Upload option and 

selecting the Go button, select the New Sub-Section link will appear under the Sub-Section 

heading. 
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Step 2  

In the Sub-Section Attributes area, enter/select the following information: 

• Sub-Section Title 

• Start Date 

• End Date 

 

  
 

Step 3  

In the Content area, select the following information: 

• File/Image path 
 

 
 

Note: In the File/Image field, select the path to the desired file or image content on your hard-

drive or network share. 

 

 

Step 4  
Select the Save Changes button. This will return you to the Channel information page. 

 

 

Step 5  
Select the Done button at the bottom of the Channel information page. This will return you to the 

list of Channels page. 
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Free Form Text/HTML 
 
The Free Form Text/HTML sub-section option can be used to create two types of static 

channel content: Free Form Text, and Free Form HTML. 

 

 
Note: The Free Form Text option allows simple text to be permanently saved to the MyHill 

server. 

 

The Free Form HTML option allows existing web page content to be permanently saved to the 

MyHill server. 

 

Step 1 

After creating a New Channel and New Section, and selecting the Free Form Text/HTML option 

and selecting the Go button, select the New Sub-Section link will appear under the Sub-Section 

heading. 

 

 
 

 

Step 2 

In the Sub-Section Attributes area, enter/select the following information: 

• Sub-Section Title 

• Start Date 

• End Date 
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Step 3  

In the Content area, enter/select the following information: 

Content uses Plain Text Or  Content uses HTML option 

 
Note: Free Form Text cannot be formatted with Paragraph breaks, Font type/color/size, etc. 

Free Form HTML content cannot contain the following HTML coding tags: 

<HTML>, <HEAD> and <BODY>. 

 

Step 4 

Select the Continue button at the bottom of the page. This will return you to the Section 

information page. 

 

 

Step 5  

Select the Save Changes button at the bottom of the Section information page. This will return 

you to the Channel information page. 

 

 

Step 6 

Select the Done button at the bottom of the Channel information page. This will return you to the 

list of Channels page. 
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Remote HTML Reference 

The Remote HTML Reference sub-section option can be used to create static or dynamic 

channel content. 

 

 
Note: The Remote HTML Reference option allows existing web page content to be displayed 

in the channel without permanently saving it to the MyHill server. Depending on if the 

referenced web page content is static or dynamic will determine if the Remote HTML Reference 

content in the channel is static or dynamic. 

 

Step 1 

After creating a New Channel and New Section, and selecting the Remote HTML Reference 

option and selecting the Go button, select the New Sub-Section link will appear under the Sub-

Section heading. 

 

 
 

Step 2 

In the Sub-Section Attributes area, enter/select the following information: 

• Sub-Section Title 

• Start Date 

• End Date 
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Step 3 

 In the Content area, enter the following information: 

• URL 
 

 
 

Step 4 

Select the Continue button at the bottom of the page. This will return you to the Section 

information page. 

 

 
 

Step 5  

Select the Save Changes button at the bottom of the Section information page. This 

will return you to the Channel information page. 

 
 
 

Step 6 

Select the Done button at the bottom of the Channel information page. This will return 

you to the list of Channels page. 
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Remote Image Reference 
 
The Remote Image Reference sub-section option can be used to create static or dynamic 

channel content. 

 
 

Note: The Remote Image Reference option allows existing web page content to be displayed in 

the channel without permanently saving it to the Myhill server. Depending on if the referenced 

web page content is static or dynamic will determine if the Remote Image Reference content in 

the channel is static or dynamic. 

Section D Targeted Image Reference 
Step 1 
After creating a New Channel and New Section, and selecting the Remote Image Reference 

option and selecting the Go button, select the New Sub-Section link will appear under the Sub-

Section heading. 

 

 
 

Step 2  

In the Sub-Section Attributes area, enter/select the following information: 

• Sub-Section Title 

• Start Date 

• End Date 
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Step 3  

In the Content area, enter the following information: 

• Description 

• URL 

• IMG Params 

 

 
 

The IMG Params field can be used to control the referenced image’s parameters, such as 

Width, Height, Border, Align, Hspace and Vspace, using XHTML code. Image parameters are 

not required information to display a remote image in a channel. 

 

Step 4 

Select the Continue button at the bottom of the page. This will return you to the Section 

information page. 

 
 
 

Step 5  

Select the Save Changes button at the bottom of the Section information page. This will return 

you to the Channel information page. 
 

 

Step 6  

Select the Done button at the bottom of the Channel information page. This will return 

you to the list of Channels page. 
 


