MyHill
Targeted Content Development

User’s Guide

The MyHillPlatform provides a utility for managing Targeted Content Channels that supports
selective delivery of information to users based upon their campus roles (Employees, Student,
Faculty etc.) or the access groups to which they belong.

Information can be added to these channels in plain text or HTML format with supporting links
and images. These channels require little or no experience with HTML or other web authoring
tools. Targeted Content channels, therefore, allow for distributed content ownership and
development among staff selected as the content administrators.

Targeted Content Channels are created and managed through the Portal Admin Manage
Targeted Content Channels interface. The Portal Admin page is accessible to users with the
necessary permissions through the Portal Admin link.

Targeted Content channels are created in four stages:

1. Channel list

2. Edit Channel

3. Edit/Target Section (allow the channel author to target information to users based on their
roles or access groups)

4. Edit Subsection (contain the individual content items that the author would like to target)

0 begin the channel development:
Login to myhill.stonehill.edu

Click the Portal Admin link on the upper right corner.

Click the Manage Targeted Content Channels to see the channels you administer.
Select the Channel link(s) that now appears at the top left of the list of Channels.

In the Channel Attributes area, Channel Title and Name that the portal team has
recommended is specified, therefore please do not change it.

The Channel Name displays to Channel Administrators in the Targeted Content Manager’s
list of channels and the list of channels available to End-Users when they add channels to a
tab.

The Channel Title is only displayed to End-Users in the channel header at the top of the
channel.
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Creating Sections

Step 1
Before adding content to your channel, Sections must first be setup. Select the Add New Section
button below the Channel Attributes area.

The primary purpose of Sections is to assign the End-User role(s) that will be allowed to
view/access the content setup in Sub-Sections. You may setup one or as many Sections as you
desire within a Targeted Content Channel.

Step 2
Select the New Section link that appears in the list of Sections.

In the Section Attributes area, enter/select the following information:
* Section Status

* Section Title

* Section Options

Note: The Section Status must be set to Active for any of the Section’s Sub-Section
content to be viewable/accessible by End-Users. The Section Title is for channel organization
only, thus it is not viewable to End-Users. The choices in Section Options are optional.

Step 3

Click the Section Audience link in this example ‘public’ to change the audience.
Click the ‘+’ sign.

Click User Attributes, or Roles

Select an attribute and a value from the list of available choices

Click Save Attributes then click Done

Section Attributes

Section Status: IInactil.le "I

Secton Title: INEI.-.I Section

Selaa U el LLE r Cisplay in bulleted lists

r COpen links with schaol frame

Secton Audience: public

Please note that this step is required only when the channel should only be available for specific
attributes.



Creating Subsections

Step 1
Once your channel’s Section information has been saved, content can be added to the
channel through Sub-Sections. Select the Section link created in the previous step.

Channel Attributes [ SaveAttributes | [ Reset |

Channel Name: Registrar Info Channel  apoications A
Categories: . | inis
- Miscellaneous
Entertainment
= Games
internal

thannel Tide: Offica of the Ragistrar

Sections Add New Section

Titl e dit) Attributes

Role: Employee [Delete]
@ Role: Faculty -

Step 2
In the Sub-Sections area, enter the number of sub-section(s) you wish to create in the
Insert field, then select the type of sub-section(s), and select the Go button.

Section Attributes

Section Statust [Insctive =]

Section Tithe: [Registration ledo
Sac¥on Op! S Display in bulleted stz

W open links with school frame

Secton Audiencet (| Role = Employee AND Role = Faculty AND Fole = pubic )
Sub Section(s) Insert |1 sddtional [Link w/ Teaser and Photo =1 Sub Section(s) 90
Sub Section Tite (chek to edit) Type [Link v Photo

{Fila/Image Uploa
|Frae Form Te
{

(Remate Imnage Refarence

Note: The primary purpose of Sub-Sections in Targeted Content Channels is to setup

the content that End-Users will be able to view/access based on the Section’s assigned
role(s). You may setup one or as many Sub-Sections as you desire within a Targeted Content
Channel.

Sub-Section Types:

Link w/ Teaser and Photo
Link w/ Photo

File/Image Upload

Free Form Text/HTML
Remote XHTML Reference
Remote Image Reference



Link w/ Teaser and Photo

The Link w/ Teaser and Photo sub-section option can be used to create two (2) types of static
channel content with links: Link with Teaser, and Link with Teaser and Photo.

Office of the Registrar

* Registration Information -
This links to the University official Registration web page.

Link with Teaser

* Registration Information
This links to the University official Registration web page.

Link with Teaser and Photo

We have great
students!

Note: Link w/ Teaser and Photo content is considered static because the content is permanently
saved and will not change unless the content is edited manually.

Step 1

After creating a New Channel and New Section and selecting the Link w/ Teaser and
Photo option and selecting the Go button, select the New Sub-Section link will appear
under the Sub-Section Title heading.

Sub-Sections insart |1 additional | Link v/ Taasar and Pheto %! Sub Section(s) [5J
Sub cion Title (chck to edit) Type
@ Link v/ Teaser

In the Sub-Section Attributes area, enter the Sub-Section Title. The Sub-Section Title is for
channel organization only, thus it is not viewable to End-Users.

Enter Start Date and End Date or leave the Start and End Date fields blank for permanent
content.

Sub-Se:Wutes

Sub Section Title? 'Registration Web Page (titfe not displayed to end users)

Start Data: | January v 11 v 2005 ¥ End Data: | Decamber ¥ 31 v [HIEE v

e
Step 3

In the Content area, enter the following information:
Heading

URL

Description



Content

4Hc)dmg: Raegistration Information

URL: Mtpi/fwww. sctuniversity, adu/reginfo

ORIPtion: IThis links to the University official Registration veb page.

Note: The URL field must contain http:// and the full web page address.

Step 4
In the Image area, enter/select the following information:
* Active status
* Image path
* Caption

Image

J Imaget _? Active

A C:AMy Pictures\studantlife2.)pg ((Biowse

Accaptable image formats are .GIF and JPG for best rasults,

Caption: 'We have great students!

Note: The Image file chosen must be either a .GIF or .JPG/.JPEG format and adhere
to institutional image size parameters.

To create a Link w/ Teaser (and NO Photo), do not enter any information in the Image area.
Step 5

Select the Continue button at the bottom of the page. This will return you to the Section
information page.

Step 6
Add another sub section or select the Save Changes button at the bottom of the page if you’re
done creating sub sections. This will return you to the Channel Attributes information page.

Step 7

Select the Done button at the bottom of the Channel information page. This will return you to the
list of Channels page.



Link w/ Photo

The Link w/ Photo sub-section option can be used to create two types of static channel content
with links: Link, and Link with Photo.

 office of the Regist :
ice of the Registrar Link [a][ES[FS]

¢ Registration Information

+ Registration Information

\ Link with Photo

We have great
students!

Note: Link w/ Photo content is considered static because the content is permanently saved and
will not change unless the content is edited manually.

Step 1

After creating a New Channel and New Section and selecting the Link w/ Photo option

and selecting the Go button, select the New Sub-Section link will appear under the Sub-Section
heading.

Sub-Sections fnsert |1 addtional | Link w/ Teaser and Photo ¥ Sub Section(s) _

Syl . g (click to edit) Type

Step 2

In the Sub-Section Attributes area, enter/select the following information:

* Sub-Section Title — viewable to channel owner only

« Start Date and End Date or leave the Start and End Date fields blank for permanent content.

Sub-Se:'o%ﬁrﬁbutes

Sub Section Title! Registration Web Page (tithe not displayed to end users)

Start Date: _Januny Vv 1 ¥ 2005 v End Data:  Decamber WV 31 v v
Step 3
In the Content area, enter the following information:
* Heading
* URL



Content

a Heading: Ragistration Information
‘ URL: Mttp:/fwwv.sctuniversity. eduireg

Step 4

In the Image area, enter/select the following information:
* Active status

* Image path

 Caption
Image
e D
C:AMy Picturesistudentifaz jpg Brovese. )
- ' Accaptable image formats are ,GIF and .JPG for best results,

‘ Caption: We have great studentsz |

Step 5
Select the Continue button at the bottom of the page. This will return you to the Section
information page.

Step 6
Select the Save Changes button at the bottom of the Section information page. This will return
you to the Channel information page.

Step 7
Select the Done button at the bottom of the Channel information page. This will return you to the
list of Channels page.



File/lmage Upload

The File/Image Upload sub-section option can be used to create two types of channel content:
File Upload, and Image Upload.

| Office of the Registrar OEE |

. e A/ Image Upload
/ File Upload

| ¢ Inside Today's Issue - wednesday April 23, 2003

Winter snow storm closes campus

Jazz Festival at Metro State is a Success

Do You Know Fernando Martinez?

Tickets Still Available For Jazz Celebration At Metro State
Drinking And Driving Simulator On Campus Thursday

Note: File Upload content is normally existing HTML web content that is permanently uploaded
to the MyHill server. Rather than an entire web page, this is just a file that comprises a section or
HTML snippet from an existing web page.

An Image Upload is an existing graphic file that is permanently uploaded to the MyHill server.
No link will be associated with this graphic/image when displayed in the channel.

Link w/ Photo content is considered static because the content is permanently saved and will not
change unless the content is edited manually.

Step 1

After creating a New Channel and New Section and selecting the File/Image Upload option and
selecting the Go button, select the New Sub-Section link will appear under the Sub-Section
heading.

Sub-Sections Insert |1 additional | Link v/ Teaser and Photo ¥ Sub Section(s) '

Sub Saaki o (dlick to edit) Type



Step 2

In the Sub-Section Attributes area, enter/select the following information:
* Sub-Section Title

* Start Date

* End Date

Sub-Section Attributes

Sub Section Title: Registrar Photo (title not displayed to end users)

ﬂsunbae: January v I ™ 200% Vv £nd Date: Daecernber WV 31 ¥ 2005 ¥

P

Step 3
In the Content area, select the following information:
* File/lmage path

Content

File/Imnage: D:\A) My Work\Graphics\studentiife2.jpg Em

File: Contents should not contain <HTML>, <HEAD> or <BODY> tags for bast results.
Image: Accaptable formats are .GIF and JPG for bast rasults.

Note: In the File/lmage field, select the path to the desired file or image content on your hard-
drive or network share.

Step 4
Select the Save Changes button. This will return you to the Channel information page.

Step 5
Select the Done button at the bottom of the Channel information page. This will return you to the
list of Channels page.



Free Form Text/HTML

The Free Form Text/HTML sub-section option can be used to create two types of static
channel content: Free Form Text, and Free Form HTML.

Office of the Reglstrar oEE
| * The Cffice of the Registrar is located in the Student Services bulding, Office 1001, and = open from Bam
Spm, Monday - Fniday. ?Duvs of Operation are extended during open registration perods. The Office of the *__———'[ Free Form Text ]
Registrar provides the folowing services to Students: Regestration Grades B Transongts Envallment
Varficabon Academic Records Please contact us wth any questions at (559) 995-59359,
The Office of the Reaglstrar s located in the Student Services building, Office
1001, =nd is open from 8am - 5pm, Monday - Friday. Hours of Operation are
extended during open registration periods

.

The Office of the Registrar provides the following services to Students

| Free Form XHTML ]
Registration i

Grades &

| =
A
A

Note: The Free Form Text option allows simple text to be permanently saved to the MyHill
server.

The Free Form HTML option allows existing web page content to be permanently saved to the
MyHill server.

Step 1

After creating a New Channel and New Section, and selecting the Free Form Text/HTML option
and selecting the Go button, select the New Sub-Section link will appear under the Sub-Section
heading.

Sub-Sections fnsert |1 additional | Link w/ Teaser and Photo ¥ Sub Section(s) .

Syl . dle  (dick to edit) Type

Step 2

In the Sub-Section Attributes area, enter/select the following information:
* Sub-Section Title

» Start Date

* End Date

Sub-Section Attributes

Sub Saection Title: ‘3,‘9“"“', Info (title not displayed to end users)

Start Date: January v 1 2005 v End Date: December V| 31 ™ 2005 v

= >
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Step 3
In the Content area, enter/select the following information:
Content uses Plain Text Or Content uses HTML option

Content

ﬂ Content:  Content uses Plain Yext ¥

The Office of tha Registrar is locatad in the Student A
Servicas building, Office 1001, and is open from

Barmn - Spm, Monday - Friday. Hours of Oparation

are extended during open registration periods.

The Office of the Registrar provides the following
) services to Students:

Registration

Grades & Transaipts v

Contants should not contain <HTML>, <HEAD> or <BODY> tags for bast rasults

Note: Free Form Text cannot be formatted with Paragraph breaks, Font type/color/size, etc.
Free Form HTML content cannot contain the following HTML coding tags:
<HTML>, <HEAD> and <BODY>.

Step 4
Select the Continue button at the bottom of the page. This will return you to the Section
information page.

Step 5
Select the Save Changes button at the bottom of the Section information page. This will return
you to the Channel information page.

Step 6
Select the Done button at the bottom of the Channel information page. This will return you to the
list of Channels page.
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Remote HTML Reference

The Remote HTML Reference sub-section option can be used to create static or dynamic
channel content.

Remote HTML Reference

7 Residential Life

Returning Students! Secure your room for
Fall 2005 now! See your Area Director for
details. Have a question about Fall Room
Signup? Not a problem -- be sure to review
the Fall Signup Procedural Guide!

P Note: Summer Housing &pplications will be
OQ“S/L o accepted beginning April 10, 2005. The
T <3 application can be picked up in the Residential Life
o Office.

Note: The Remote HTML Reference option allows existing web page content to be displayed
in the channel without permanently saving it to the MyHill server. Depending on if the
referenced web page content is static or dynamic will determine if the Remote HTML Reference
content in the channel is static or dynamic.

Step 1

After creating a New Channel and New Section, and selecting the Remote HTML Reference
option and selecting the Go button, select the New Sub-Section link will appear under the Sub-
Section heading.

Sub-Sections tnsert 1 addtional |Link w/ Teaser and Photo ¥ Sub Section(s) (E

Syb . e (cick to edit) Type

Step 2

In the Sub-Section Attributes area, enter/select the following information:
* Sub-Section Title

» Start Date

* End Date

Sub-Section Attributes

Sub Section Title: Student A!nfo (title not displayed to end users)

ﬂ Start Date:  January v i1 2005 v End Date: ‘Otumbox v 31 ¥ 20035 ¥

A 2
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Step 3
In the Content area, enter the following information:
* URL

Content

URL: httpif/dernentfamily. comfdonaldfindstates/hr. html

ﬁ File should not contain <HTMLY>, <HEAD> or <BODY> tags for best results

Step 4
Select the Continue button at the bottom of the page. This will return you to the Section
information page.

Sub-Section Attributes

Sub Saction Title: |Student Info (title not displayed to end users)
Start Date:  January v I ™ 2005 Vv €nd Date: | December 'V 31V 2005 V.
Content

URL: | http:/fdementfamily, comfdonaldfindstates/hr. htm|

File should not contain <HTML>, <HEAD> or <BODY> tags for best results

NOYE: This information will only be saved ternporaniy. To permanently save it, dick Save Changes on the Edit Section page. You can afso make changes to any and all sub

sections before you save the section, vithout losing any information.
e —

Step 5

Select the Save Changes button at the bottom of the Section information page. This
will return you to the Channel information page.

Step 6
Select the Done button at the bottom of the Channel information page. This will return
you to the list of Channels page.
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Remote Image Reference

The Remote Image Reference sub-section option can be used to create static or dynamic
channel content.

[ Remote Image Reference ]

Flower Power D3

Note: The Remote Image Reference option allows existing web page content to be displayed in
the channel without permanently saving it to the Myhill server. Depending on if the referenced
web page content is static or dynamic will determine if the Remote Image Reference content in
the channel is static or dynamic.

Step 1

After creating a New Channel and New Section, and selecting the Remote Image Reference
option and selecting the Go button, select the New Sub-Section link will appear under the Sub-
Section heading.

Sub-Sections fnsert |1 additional | Link v/ Teaser and Photo ¥ Sub Section(s) .
Syb . bl (dick to edit) Type
Step 2

In the Sub-Section Attributes area, enter/select the following information:

» Sub-Section Title
e Start Date
e End Date

Sub-Section Attributes

Sub Section Title: Ragistrad Image (utle not displayed to end usars)

”ShrtDatt: January v i v 2005 ¥ End Date: December ¥ 31 ¥ 2005 ¥

14



Step 3

In the Content area, enter the following information:
* Description

* URL

* IMG Params

Content

Description: Ragistrar's Staff
%. URL: httpi//www. abc comffile. gif
/ Acceptable image formats are .GIF and JPG for best results,
IMG Params!
} Acceptable image parameters are width, height, border, align, hspace and vspace. 1.£, - vidth="20"

The IMG Params field can be used to control the referenced image’s parameters, such as
Width, Height, Border, Align, Hspace and Vspace, using XHTML code. Image parameters are
not required information to display a remote image in a channel.

Step 4
Select the Continue button at the bottom of the page. This will return you to the Section
information page.

Sub-Section Attributes

Sub Section Title: Ragistrad Image (title not displayed to end usars)
Start Date: Janusry V| (1 ¥ (2005 ¥ End Date: December V| 131 v | | 2005 v
Content

Desuiption: Registrar's Staff
URL: | Pttp://www. aba com/ifile. gif
Acceptable image formats are .GIF and .JPG for best rasults.
IMG Params:

Acceptable image parameters are width, height, border, align, hspace and vspace. LE, - vidth="20"

NOTYE: This information will only be saved temporarily, To permanently save it, dick Save Changes on the Edit Section page. You can also make changes to any and all sub

sections before you save the section, without losing any information.
C——
C__Continue__L¥ Cancel

Step 5
Select the Save Changes button at the bottom of the Section information page. This will return
you to the Channel information page.

Step 6
Select the Done button at the bottom of the Channel information page. This will return
you to the list of Channels page.
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