
Office of Disability Services


Peer Note Taker Recipient Guidelines & Agreement

Peer note taking services are available for students who qualify for this accommodation based on their documented disability. If possible, students are encouraged to take their own notes, in addition to utilizing notes from a peer note taker. This accommodation is monitored through the Office of Disability Services, and can be reevaluated if peer note taking resources are not being utilized.
1. Fill out a Peer Note Taker Request Form, and submit to Elizabeth Orlando, Associate Director. Please prioritize the classes for which you are seeking assistance. 

2.  Requests will take approximately 1-2 weeks to process. Elizabeth will contact you when a note taker is available for your class/es. 
3. If possible, try to take some notes yourself in class. If you are not able to write complete notes, write down major topics, concepts, or vocabulary words. The notes that you receive from a note taker can act as a supplement to your own notes. 
4. Your copied notes will be ready approximately 24 hours after your class.  For example, if the notes are taken on Monday, the copy should be available after 4:00pm on Tuesday.

5. The notes will be left in a folder in the Office of Academic Services, located in Duffy 104. It is your responsibility to let Elizabeth know if you are not receiving them by e-mailing eorlando@stonehill.edu.  
6.  You and your note takers may make other arrangements for delivering the notes, if you choose to know who your note taker is.  
7. Unless there are extenuating circumstances, you must attend class in order to receive notes from your peer note taker(s).
8. If you are absent from class, email your professor to find out his/her policy regarding absences and missed class lectures.
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