HOW TO ACCESS THE ON-LINE TRAININGS
 

Step 1: Access the training materials
-          Open “Internet Explorer” by double clicking on the internet explorer icon.
-          Click “My Stonehill” on the left side of the Stonehill homepage.
-          Click “eLearn” and log on with your regular Stonehill user name and password.
-          Under “Community Groups” click on “Compliance Training for Employees”.
-          Click on the training that you wish to view.
Step 2: Watch the training video
-          Click on the Presentation 
-          Wait several seconds for the training video to launch.  
  You might need to right click the top of the browser to disable a popup blocker.  
  If a window pops up saying “A website wants to open web content using this program on your computer” please click “Allow”.  

  If you are still unable to launch the video, call the HELP desk.
-          You may pause and restart the video as needed.  
-          When the video is finished, close out of the Windows Media screen.  
Step 3:  Pass the review quiz
-          Return to the homepage folder in eLearn by clicking on the “Compliance Training” tab in the top left of the screen and then clicking on the desired training again.
-          Click on “Training Review Questions”.
-          Wait for the review quiz to launch.

-
  Click “Begin Now”.
-          Answer the 10 true/false quiz questions.
-          Click “Submit” when you are finished.
-          If you did not receive a score of 70 or higher, repeat the quiz until you receive a passing score.
