
Name:  Date   From: To: 

Employee ID: (required) Purpose of trip:  

Travel Advance

Other accounts Total
Date Fund Org Airfare Auto rental Train Lodging Meals Other Travel Acct. Name Acct No. Amount

73105 73125 73120 73155 73160

Date Fund Org # of miles 0.555 Total

-                  

-                  

-                  

-                  

-                  

-                  
-                  

Total

Grand Total -$                

     Requestor Signature: Date: Less Travel Advance -$                

     Budget Approver Signature: Date:

     Vice President Signature: Date: Balance due college
Balance due employee

DATE           /          /         INITIALS VOUCHER#___________________ Review

Totals

Activity Code From

Activity Code

STONEHILL COLLEGE
TRAVEL ACCOUNTING FORM

To

Standard Accounts

ACCOUNTS PAYABLE USE ONLY

Mileage Reimbursement Section - Enter  distance from home or campus to/from travel destination (Account 73130)


